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Step 1. VandalWeb Login

The first step to any COWS actionis logging in to VandalWeb , located at
www.vandalweb.uidaho.edu . The user must have been granted access for the

specific subject (s)( ACCT, HI ST, MATH, et cé) and/orbpproval | owe
course section records.

Access requests must be requested via a COWS Department Access form that can be
found linked onthe Regis t r ar 8 s ,Moeabed iattwevw.registrar.uidaho.edu

User must enter USER ID and PIN, and then click the Login button.
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J You may use your STUDENT ID/VANDAL NUMBER and PIN or your student lab USER NAME and PASSWORD to login.

If you have forgotten your PIN, use the ONLINE PIN RESET INFORMATION to obtain a TEMPORARY PIN for login.
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Step 2. Select Faculty & Advisor Menu
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Main Menu

i Student Account Information

Student Information / Registration Menu
Register, Apply for Degree, View your Transcript and Financial Aid, Obtain your Enrollment Verification

1" Student Financial Aid & Scholarships

Student Housing Information

University Housing Options
Faculty & Advisors Menu
Enter Grades and Registration OverridesN/iew Class Lists and Student Information

Employee Information

' ploy:

i Personal Information / Address Menu
Web Tailor

W
Financial Information Menu
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Query Budget & Encumbrance data;Approve Financial Documents; View financial document details or their approval history.

Finance Query for Non-Banner Users
Budget Query, Encumbrance Query, View Document and Budget Availability
i Work-Study Management
Supervisor/Delegate Work-Study Management
i Office of Sponsored Programs L
PAR Reports; Expense Justification
Emergency Notification System
Registration for Emergency Notification System
i Argos Reporting
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Step 3: Select Courses Offered Web  System
(COWS) Menu
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6 | Ad [o https:{fvandalweb.uidaho.edu/PROD/c is.P_GenMenu?n bmenu.P_FacMainMnu ‘:I QJ #21| % |Google L~

File Edit View Favorites Tools Help

Seavch'“@ &~ - RS~ S~ Sl' 9 Bookmarks* " Check ~ 33 Translate ~ ﬁAutoFilI' R | %' (SignIn ~

Google | | :]
@ Convert ~ E Select
W & [ B Faculty & Advisors Menu Ii ‘

Universityofldaho

A LEGACY OF LEADIN

University of 9daho VandalWeb

RETURN TO MENU SITE MAP HELP EXIT
Search

Faculty & Advisors Menu

Class Schedule
Online Class Schedule Listing

Term Selection
CRN Selection
1 Grades Menu
Use this link to view, correct, or report grades.
Student Menu
Use this link to view your students’ information.
Course Evaluation Menu
Use this link to view and alter course evaluations.
b Advisee List

6 Class List

6 Class List Summary
6 Courses Offered Web System (COWS) _ L

6 Download all my sections

b Email Advisees

B Faculty Detail Schedule

0 Faculty Schedule by Day and Time
6 Look up Open Sections

(& Detail Wait List [se]
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Step 4: Term Selection

Using the drop -down menu, select the appropriate semester . You donot need
the Submit button on any COWS pages that have just one drop -down menu and a

Submit button . The page will advance as soon as you make your choice from the

menu.



